ARTICLE | - AGREEMENT

The articles and provisions contained herein congtitute a bilateral and binding Agreement by and between the Glenn

County Office of Education (hereafter referred to as" County Office") and Westside Chapter #718, C.SE.A.

(hereafter referred to as"CSEA™).
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ARTICLE Il - REPRESENTATION

Recognition The County Office confirmsits recognition of CSEA asthe
Exclusive Representative for al Department of Student Services classified employees, and classified
employeesin the Opportunity and Court School Program that have moved to the Educational Services
Department, Opportunity Program Instructional Aides, and the Court School Clerk Registrar and
acknowledgesthat CSEA isthe Exclusive Bargaining Representative for these classified employeesand all
newly created positionsin the bargaining unit: but excludes certificated, management, confidential supervisory,
officeftechnical, non-represented and short-term substitute and short-term temporary personnel.
Dues Any employeewho isamember of Chapter #718 of the Cadifornia School Employees Association or
who has gpplied for membership, may sign and ddiver to the County Office of Education (COE) an
assignment authorizing deduction of unified membership dues, initiation fees and genera assessmentsin the
Association.
Agency Fee  Any employeewho is not amember of the Association or who does not make application

for membership at the effective date of this agreement or within thirty (30) days from the date of



2.2

commencement of duties, shdl as a condition of continued employment, become amember of the
Association or pay to the Association afeein an amount equa to unified membership dues, initiation feesand
general assessments, payable to the Association; however, the employee may authorize payroll deduction for
such feein the same manner as provided in Paragraph 2. of thisArticle. In the event that an employee shdl
not pay such fee directly to the Association or authorize payment through payroll deductions, as provided in
Paragraph 2. The Association shdl so inform the County, and the County shal immediately begin automatic
payroll deductions as provided in Education Code Section 45168 and in the same manner as set forth in
Paragraph 2. of thisArticle. There shdl be no charge to the Association for such mandatory agency fee
deduction.

RdigiousBdiefs

221 Any employee who is a member of a rdigious body whose traditiond tenets or teaching
include objections to joining or finanddly supporting employee organizations shdl not be required to
join or finenddly support the Westsde Chapter #718 of the Cdifornia School Employees
Asociation as a condition of employment; except that such employee shdl pay, in lieu of a far share
fee, sums equd to such far share fee to one of the falowing non-religious, non-labor organizations,
charitable funds, exempt from taxation under Section 501/c(3) of Title 26 of the Internd Revenue
Code:

?  United Fund (United Way)

?  American Cancer Society

?  Amenican Heart Associaion

?  Specid Olympics

? A charity, as defined above, of the employee's choice
Such payment shall be made on or before October 15 of each school year.
2.2.2 Proof of payment pursuant to Paragraph 2.2.1 above shdl be made on an annud basis to the
County as a condition of continued exemption from the provisons of Paragraphs 2. and 2.1 of this
Artice. Such proof shdl bein the form of receipts cancelled checks, or bank photo copy of checks,

indicating the amount paid, date of payment, and to whom payment in lieu of the far share fee has
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been made. Such proof shdl be presented on or before October 15 of each school year. The
Asociation shdl have theright of ingpection in order to review said proof of paymernt.

223  Any employee making payments as set forth in Paragraphs 2.2.1 and 2.2.2 above, and
who requests that the grievance or arbitration provisions of this agreement be used in hisor her

behdf, shall be responsiblefor paying the reasonable costs of using said grievance or arbitration
procedures.

COE Respongbilities  With respect to al sums deducted by the County Office pursuant to authorization of

the employee, whether for membership dues or equivaent fees, the County Office agrees promptly to remit
such moniesto the Association together with an aphabeticd list of unit members for whom such deductions
have been made, categorizing them asto membership or non-membership in the Association, and indicating
any changes (including job Site) in personne from the list previoudy furnished.

Association Responghilities The Association agreesto furnish any information needed by the County Office

to fulfill the provisonsof thisArticle.

Indemnification and Hold Harmless

2.5.1 The Westside Chapter #718 of the CSEA agreesto pay to the County Office al reasonable
legd feesand legd costsincurred by the County Office in defending againgt any court action and/or
adminigrative action before the Public Employment Relations Board chalenging the legdlity or
condtitutionality of the agency fee provisons of this Agreement or their implementation. The
Association agrees that payments under this provision shal be made on asemi-annual bass.

252  TheWestside Chapter #718 of the CSEA agreesto indemnify and hold the County Office
harmless from any award or judgment which may results from a court action or adminigtretive action
referenced in 2.5.1 above.

253 The Association shdl have the exclusive right to decide and determine whether any such
action or proceeding referred to in Paragraph 2.5.1 or 2.5.2 shdl or dhdl not be compromised,

resisted, defended, tried or appealed.



ARTICLE 11l - NON-DISCRIMINATION

No employee in the bargaining unit shdl be appointed, reduced, removed or in any way favored or
discriminated againgt because of hisher political opinions or &filiations, or because of race, nationd
origin, rdigion or maritd status, and, to the extent prohibited by law, no person shdl be discriminated
agang because of age, sex or physica handicap.

Neither the County Office nor CSEA shdl interfere with, intimidate, restrain, coerce or discriminate
agang employees because of the exercise of rights to engage or not to engage in unit activity.

The County Office and CSEA agree to be an equa opportunity provider is beneficid to the County

Office, the employees and the community. The County Officeis an equd opportunity provider.



ARTICLE IV - ASSOCIATION CSEA PRIVILEGES

1. CSEA ghdl havethefollowing rights:

A.  Torepresent their membersin their employment relations with the County Office.

B. Right of access at reasonable times to areas where employees work in a manner that does not
interfere with duty assignments of employees.

C. Subject to reasonable Board regulations:

?  Theuseof inditutiona bulletin boards.
?  Theuseof mailboxesand other office communications.
?  Theuseof ingitutiond facilities at ressonable times.
?  Theright to have membership dues deducted and such other deductions as may be approved
by the County Superintendent
2. Regulationsrelating to exercise of CSEA rights:.

A.  Accessto employees shdl be such that thereis no interference with assigned duties of employees.
Any organization representative not an employee of the County Office or district shall report their
presence to the site office prior to contacting employees on school property and during hours of duty
assgnmen.

B. No bulletin board or mailbox may be used to disseminate materid that is pornographic, licentious,
libelous or danderous of district personnel or programs, or that incite employeesto violate state law
or reasonable rules of the County Superintendent. All association communications shall identify the
disseminating organization.

C.  Useof County Officefacilities shall be scheduled with the County Superintendent or hisher designee
and shall not be granted at times and places that would interfere with the established work of the

office



3. CSEA may select one of its members at each work site to be a Site representative. Such site representativeis
to be CSEA's representative at that Site to receive and digtribute information.

4.  The County Office may grant release time at the discretion of the County Superintendent for:

A. CSEA to conduct necessary CSEA business related to the mutual benefit of the County Office and

the CSEA.

B. Theloca chapter president or designee to conduct CSEA business, not to exceed atotal of two and
one-haf hours per month, outside the County Office, provided he/she makes arrangements no lessthan
one (1) week in advance with his’her supervisor so that a substitute can becaled in, if necessary. A
subgtitute, in this case, will be paid by the County Office.

C. CSEA Chapter/State officers. per state meeting calendar and education code 45210.

D. TheCounty Office agreesto alow CSEA representatives reasonable rel ease time to negotiate when
such negotiating occurs within the employee's norma working hours.

6.  CSEA hastheright to review employees personnd files and any other record deding with employeeswhen
accompanied by the employee or upon presentation of awritten authorization signed by the employee.

7.  CSEA hastheright to be supplied with acomplete "hire date" seniority roster of al bargaining unit employees
within thirty (30) days of the effective date of this agreement and once ayear by October 15 thereafter. The
rogter shal include the employee's present classification.

8. CSEA, upon request, has the right to receive two (2) copies of printed materia utilized by the County Office
that islegdly available to the public when it reasonably can be expected to have an impact, direct or indirect,
on the bargaining unit.

9.  CSEA may review any other legdly ble materia in the possession of or provided by the County Office
that is necessary for the unit to fulfill itsrole as the exclusive bargaining representative.

10. Within sixty (60) days after the execution of this contract, the County Office shdl print or duplicate or have
printed or duplicate a copy of this contract for every employee in the bargaining unit. Any employee who
becomes a member of the bargaining unit after the execution of this agreement shdl be provided with a copy
of the agreement by the County Office a the time of employment. Each employee in the bargaining unit shal
be provided with a copy of any written changes agreed to by the parties to this agreement by the County

Office during the life of this agreement.



ARTICLEV - COUNTY OFFICE RIGHTS

1 It isunderstood and agreed that the County Office retains all its powers and authority to direct, manage and
control to the full extent of the law. Included in, but not limited to those duties and powers, are the exclusive
rightto: 1) Determineits organization; 2) direct thework of its employees; 3) determinethetimesand
hours of operation; 4) establish its educationa policies, goals and objectives, 5) insure therightsand
educationd opportunities of students; 6) determine staffing patterns, determine the number and kinds of
personnel required; 7) maintain the efficiency of County Office operations; 8) determine the curriculum; 9)
build, move or modify facilities; 10) establish budget procedures and determine budgetary alocation; 11)
determine the methods of raising revenue; and 12) take action on any matter which is supported by law in the
event of an emergency. In addition, the County Office retainstheright to hire, classfy, assgn, transfer,
evauate, promote, discipline and terminate employees.

2. The exercise of the foregoing powers, rights, authority, duties and responghilities by the County Office, the
adoption of palicies, rules, regulations and practices in furtherance thereof, and the use of judgment and
discretion in connection therewith, shdl be limited only by the specific and express terms of this Agreement,
and then only to the extent such specific and terms are in conformance with law.

3. Theprovisonsof thisarticle shall not be construed to override specific terms of this Agreement or to abrogate

or limit rights guaranteed or provided by legd decisions or the operation of law.

ARTICLE VI - HOURS

1 Work Schedulefor Full-Time Employees

A.  Thework week isbased on an eight hour day and aforty hour week for all regular employees,



except as stipulated. Employees assigned to work less than an eight hour day will be paid at therate
that their employment bearsto full-time service.

B.  Theweekly hours of work may be adjusted by the County Superintendent to meet reasonable time
demands during the school term, or school holidays and during the summer months.

C.  Thebasic day, week, month and year for full-time twelve (12) month employment shal be asfollows:

Working days credited per year 260 days

Working hours credited per year 2080 hours

Working hours credited per month 173.33 hours

Working hours credited per week 40 hr (annud)

Working hours credited per day 8 hours
The above rdationship shdl be used in computing payment for part-time employment or for partid
srvice.

D. The parties agree that the County Office may, because of unique program requirements, choose to
hire classroom aides who work less than six-hour days. Such cases as a %2 day pre-school program
ade or the need to provide additiond ade assistance to an exising class Studion serve as examples.
The County Office's intention and god is to mantain or expand classroom aide Sx-hour positions to
the extent possible dlowing for the need to meet unique Situations. Agreement (08-29-91).

2. Ovetime

A. Any hours, which an employee works beyond forty hours per week, shall be compensated at one and
one-haf hour's compensatory or paid time for every hour of overtime worked. Overtimeisto be
worked only upon the authorization of the County Superintendent or his’her designee. Each instance of
overtime must be separately and expresdy authorized. Overtime hours shal be distributed as evenly as
practical among qualified workersin aclassat awork Site,

B.  Notwithstanding the provisons above, the regular workweek shdl consst of not more than five days
for an employee having an average workday of four or more hours per day. Such employees shdl be
compensated for any work required to be peformed on the dxth or seventh day fdlowing
commencement of the work week at a rate equa to one and one-haf hours compensatory or paid time

for every hour of overtime worked which has been designated and authorized by the County Office. An



employee having an average workday of less than four hours during a work week shdl, for any work
required to be performed on the seventh day following the commencement of ther work week be
compensated at a rate equa to one and one-hdf hours compensatory or paid time for every hour of
overtime worked which has been designated and authorized by the County Office.

C. Inthe event an employee works in more than one classficaion, overtime shdl be compensated at the
rate of one and one-half hours compensatory or paid time for every hour of overtime worked which has
been designated and authorized by the County Office applicable to the work which caused the overtime.

D. Compensaory or pad time dhdl be taken & a time mutualy acceptable to the employee in the
bargaining unit and the County Office within twelve (12) months of the date on which it was earned.

E.  Any employee sdl have the right to rgect any offer or request for overtime, with the exception of
emergency Stuations, or cal back, on cdl, or cdl-intime,

F.  TimeWorked

For the purpose of computing the number of hours worked, time during which an employee is excused from

work because of holidays, Sck leave or other paid leaves of absence shdl be considered as time worked by

the employee.
Flex-time

Classified employees may, with the approva of their supervisor, take up to amaximum of two hours off for

specia circumstances, and make up an equa amount of time during the same caendar month.

Minimum Cdl-Inand Cal Back Time  During regular hours.

Minimum call-in and call-back timewill not be lessthan two hours plustravel time at the appropriate rate of
pay for an employee called in or called back to work.
Standby Time Not during regular hours.
All standby time shall be considered asregular hours worked and shall be compensated on astraight time or
overtime basis as are other hours worked under this Agreement. If meds are involved, the employee may be
compensated for either stlandby time or the price of the meal, whichever he/she chooses. If aspecid trip
requires an overnight stay, the County Office shall be relieved of the obligation of payment for any hours
between the time a unit member isrelieved of dutiesfor the evening and the time a unit member resumes duty

thefollowing morning.



10.
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Any employee in the bargaining unit who isrequired by the County Office to work an average of fifteen
minutes or more per day in excess of his’her regular part-time assignment for aperiod of twenty consecutive
working days or more shal have higher regular assgnment adjusted upward to reflect the longer hours,
effective with the next pay period.

Increasein Hours

When additional hours are assigned to a part-time position on aregular bas's, the assignment shall be opened
to dl cdlassfied employeeswithin the classification in the County Office.

Teacher In-service Days

Any day after the start of school granted as a teacher-training day, teacher ingtitute or teacher-parent
conference day, by whatever name for whatever purpose, isaregular workday for al classified employees
who are apart of the bargaining unit.

Lunch Periods
Any employee working four hours or more per day shdl be given aduty-free unpaid lunch period, the
duration of which shall not be lessthan thirty minutes. The duration of the lunch period and thetime at which

it istaken shall be arranged with the immediate supervisor.

Rest Bresks
A.  Employeesshdl be entitled to one four minute paid rest bresk for each full consecutive hour of work
when the employee works two consecutive hours per day or more with amaximum of fifteen minutes
total for each four consecutive hours of work. Rest break schedules will be mutualy acceptable to

both the employee and his’her immediate supervisor. The rest break will be apart of the employee's

work period.
B. Rest breaks, if not used, cannot be accumulated for any purpose.
C. Summer School
D. When work normally and customarily performed by bargaining unit employeesworking lessthan

twelve (12) monthsis required to be performed at times other than during the regular August | - June

academic year, the work shall be assigned to bargaining unit employees who meet the qudificationsin



13.

14.

15.

G.

the gppropriate classfication(s) as provided in this section.

When necessary to assign bargaining unit employees not regularly so assigned to serve during a
summer school period, work shall be offered on the basis of seniority within the County Office of
Education and the assgnment shdl be made by means of adminigtrative selection process, but no
employee shal be required to accept such assgnment.

An employee who accepts a summer school assignment in accordance with the provisions of this
section shal receive, on apro ratabasis, no less than the compensation and benefits applicable to
that classification during the regular academic year. No prorating compensation and benefits shdl be
gpplied on any basis other than on the relationship which the number of hours assigned for summer
school employment bears to the number of hours assigned to the employee during the previous
regular academic yesar.

All hours assigned to an employee for asummer school assgnment shdl be considered "hoursin

paid gatus' for the purpose of this Agreement.

Field Trips

Unit members participating in any overnight school function shdl be paid regular and/or overtime rate until

relieved of duties.

Trangportation

A.

If abus route(s) needs to be changed by one-haf hour or more, either by lengthening or shortening
the route, the bus driverswill meet with the transportation supervisor and mutually agreeto the
necessary change. The criteriato be considered include seniority, persona preference and any
extenuating circumstances.

If thereisno mutua agreement, the matter will be resolved by the Director of Specia Education,
meeting with the group and working toward a solution.

If thereis till no agreement, the matter will, go to the County Superintendent for resolution with the

Association's exclusive representative.

Seniori

Seniority will be based on the date of hirein the classfication.



ARTICLE VIl -HOLIDAYS

1 Employeeswho are apart of the bargaining unit shal be entitled to the following paid holidays provided they
arein apaid status during any portion of the working day immediately preceding or succeeding the holiday or

the holiday recess periodslisted in the Education Code:

Day before New Y ear's Day Labor Day

New Year's Day Veterans Day

Martin Luther King Day Thanksgiving Day
Lincoln's Day Day after Thanksgiving
Washington's Day Day before Christmas
Memoria Day Christmas
Independence Day

Memberswill be provided an "in-lieu’, day for the Admission Day holiday. With the gpprova of the
Immediate Supervisor, members will have the option of one day off or one day of vacation pay.

Veterans Day and Presidents Days will be observed on the same day as observed at their respective school
gte. BusDriverswill have the option of adjusting time or route schedules with the approva of the supervisor,
or be given one day of vacation pay.

2. Holidays on Saturday or Sunday

When aholiday fals on a Saturday, the preceding workday not a holiday shal be deemed to be that holiday.
When aholiday fals on a Sunday, the following workday not a holiday shall be deemed to be that holiday.

3. The actud holidays may vary in accordance with the various digtricts in the county in which county employees
areassigned. The operation of this section shal not cause any employeeto lose any of the holidays clearly
indicated inthe Article.

4.  When amember of the classified serviceisrequired to work on any of the above holidays, he/she shall be
given one and one-haf hours compensatory or paid time for every hour of overtime worked which has been
designated and authorized by the County Office in addition to the regular pay received for a holiday.

5. Any day proclaimed by the President of the United States or the Governor as amandatory holiday shal be



observed by the County Office.

ARTICLE VIII - LEAVES

County Office Right to Grant L eaves

A.  TheCounty Office may grant leaves of absence, with or without pay, to persons employed in the
classfied service of the Glenn County Superintendent of Schools Office.
Vacation Leave
All employeesin the bargaining unit shal earn paid vacation time under this Article. Vacation benefitsare
earned on afisca year basisfrom July 1 to June 30.
A.  Thefollowing vacation scheduleisto goply to al full time employees:
1through 4 full yearsof service  5/6ths of aday per month not to
exceed 10 days per year
5through 12 full yearsof service 1 1/2 days per month not to
exceed 20 days per year
After 12 years of service and longer - 1.67 days per month not to
exceed 20 days per year
B.  All vacations should be taken during the school vacation months, but may be taken at other timesby
mutual agreement between the unit member and his’her supervisor. Vacation time must be requested
and approved at least thirty (30) days prior to taking such leave. Aides paid on a 11 month pay
schedule will receive earned vacation pay in monthly check. Daystaken off during thework year
will be unpaid.

C. If an employee workslessthan five (5) days per week, or lessthan afull year, he/she shdl be entitled



to vacation benefits granted to regular full-time employee, but such vacation shal be prorated in the
same ratio as the employee's days per week, weeks per month or months per year bear to full-time
employment. For computationa purposesin figuring vacation leave for employees paid on an hourly
bas's, 173.33 hours per month shal be considered full-time employment. Hours served in excess of

173.33 per month shdl not be used in computing vacation benefits.

Sick Leave

A.

For afiscd year of service, every classfied employee employed full time twelve months shall be
entitled to twelve days leave of absencefor illnessor injury.

If aclassified employee works less than five days per week, or lessthan afull year, he/she shal be
entitled to sick leave benefits granted to full-time employeesin the same classification, but such leaves
and benefits shall be prorated in the same ratio as the employee's days per week, weeks per month
or months per year bear to full time employment.

For computational purposesin figuring sick leave for employees paid on an hourly basis, 173.33
hours per month shall be considered full time employment. Not more than one (1) day of sick leave
shall be earned or accrued in any one month.

Pay for any day of such absence shall be the same as the pay, which would have been received, had
the employee served during the day.

1) Such leave isto be used when the employeeis unable to be present at work because of

persond illnessor injury or for other purposes specifically designated inthis Article.

2 Sick leave to be earned during awork year shall be credited at the beginning of theyear. In
the event an employee does not complete ayear of service, the employee will be charged for
any unearned sick leave used as of the date of termination.

If such employee does not take the full amount of leave dlowed in any regular year under this section,
the amount not taken shall be accumulated from year to year.

The rules and regulations of the County Office shall not discriminate againgt evidence of treatment and
the need therefore by the practice of the religion of any well recognized sect, denomination or
organization. Each absence of any type shall be verified on the form provided by the County Office,

and the County Office reservesthe right to require such proof as may be necessary. Any classified



employee who finds it necessary to be absent from work due to personal illness shal notify hisher

supervisor at the earliest possible opportunity. Such notice should be given not later than two (2)

hours before the beginning of the employee's shift on the day of absence. When ableto return, the

employee shall notify his’her supervisor at least three hours before his’her regular shift.

G.  Whenaregular employee has exhausted dl available sick leave and al accrued vacation credit and is
not able to return to duty, he/she shal be paid the difference between his’her sdlary and that of higher
subgtitute for aperiod of five months, which runs concurrently with accumulated sSick leave.
However, should it be to the employee's advantage, the employee may apply for retirement under
disability benefits

H. For the purposes of computing differentid pay in the above paragraph, Step A of the sdary range
assigned to each position classfication, shdl bethe rate of pay. However, no employee shdl receive
lessthan 50% of higher dary.

1) Holidays occurring during sick leave are considered as paid holidays.

2) Sick leave credit is earned during a period of sick leave.

3)  TheCounty Office may at any time during sick leave require evidence, including adoctor's
satement, of the employee's ability or inability to satisfactorily perform the function of hisgher
pogtion.

I.  Any classified employee of any school district or county superintendent of schoolswho has been
employed for aperiod of one calendar year or more whose employment is separated for reasons
other than action initiated by the employer for cause and who subsequently accepts employment with
this County Office within one (1) year of such separation of hishher former employment, shdl have
transferred with hinvher the total amount of earned leave of aosence for illness or injury to which
he/sheisentitled. 1t shdl be the responshility of the transferring employee to solicit aletter from the
former district certifying the amount of accumulated unused Sick leave to be transferred.

4. Industrial Accident or IlIness Leave

A. Employees of the classified service are entitled to Industrial Accident or 1liness Leave subject to the
following:

1)  Allowableleave shdl befor sixty working daysin any onefisca year for any one accident or



2)
3)

4)

5)

6)

8)

9

illness. Additiond time beyond sixty working days may be granted at the discretion of the
County Superintendent.

Allowable leave shdl not be accumulative from year to year.

Leave will commence on thefirst day of absence.

Payment for wages|ost on any day shall, when added to an award granted the employee
under the workers compensation laws of this state, equa but not exceed the norma wage
for the day.

Industrial accident leave will be reduced by one day for each day of authorized absence
regardless of acompensation award made under workers compensation.

When anindustrial accident or illness occurs a atime when the full sixty dayswill overlap into
the next fiscal year, the employee shdl be entitled to only that amount remaining at the end of
thefiscd year in which theinjury or illness occurred, for the sameillnessor injury.

Industrial Accident or Iliness Leave of Absenceisto beusedin lieu of illnessor injury leave
of absence. When entitlement to Industrial Accident or IlIness L eave has been exhausted,
entitlement to other sick leave will then be used.

Any employee receiving benefits under Industriad Accident or 1lIness Leave shdl, during
periods of injury or illness, remain within the State of Cdifornia unlessthe County Office
authorizesthat employeeto travel outside the state.

When dl available leaves of absence, paid or unpaid, have been exhausted following an
industria accident or illness, and if the employeeis not medicaly able to assume the duties of
his’her position, he/she shdl, if not placed in another position, be placed on are-employment
list for aperiod of thirty-nine months. When available, during the thirty-nine month period,
he/she shdl be employed in avacant position in the class of highher previous assgnment over
al other available candidates except for are-employment list established because of alack of
work or lack of funds, in which case he/she shall be listed in accordance with appropriate
seniority regulations. An employee who has been placed on are-employment list who has
been medically released for return to duty and who failsto accept an appropriate assignment

shdl be dismissed.



5. Workers Compensation Insurance

A. Each employeeis covered, a County Office expense, by Workers Compensation Insurance for
on-the-job accidents.

B. Employees mudt report dl accidents promptly to ther immediate supervisor or the secretary so thet a
report of injury can be completed promptly as required by law.

C.  Any employeewho isabsent because of injury or illnesswhich arose out of and in the course of
his’/her employment, and for which he/sheis recelving temporary disability benefits under the
Workers Compensation laws of this state, shal not be entitled to receive wages or sdary from the
County Office which, when added to the temporary disability benefits, will exceed afull day's wages
or dary.

D.  Whensick leave or vacation leaveis used in conjunction with temporary disability benefits derived
from Workers Compensation, it shall be reduced only in that amount necessary to provide afull
day's wage or sdary when added to the temporary disability benefits.

6. Maternity Leave

A.  TheCounty Office shdl providefor leave from duty for any employee covered by this Agreement
who isrequired to be absent from duties because of pregnancy, miscarriage, childbirth and recovery
therefrom. The aforementioned shall be treated as an illness for the purpose of sick leave.
Accumulated sick leave may be used during maternity leave. Thelength of the leave of absence,
including the date on which the leave shall commence and the date on which the employee shdl
resume duties, shdl be determined by the employee and the employee's physician. A pregnant
employee may place on filein the County Office a doctor's certificate to the effect that sheisin good
hedlth and able to continue work. This certificate shall dso contain the projected date of birth and
the date at which the doctor recommends that maternity leave commence. In any case, maternity
leave must begin no later than two weeks prior to the expected date of birth unless otherwise
specified, in writing, by the employegsdoctor. The doctor's certificate shal befiled no later than the
end of the sixth (6th) month of pregnancy.

B.  Thedate of the employee's return to work shall be no sooner than that date recommended by the

employee's doctor.



C.  Whenaunit member is placed on maternity leave because of physical inability to perform her duties,
the portion of employer-paid hedth benefitswill continue for aslong asthe person remainsan
employee. The employee must firgt file with the County Office adoctor's certificate of probable date
of return and asigned intent to return.

D. A unit member on maternity leave will be alowed to use any or dl of the sick leave she has

accumulated if she S0 desires. After sick leave and any differentid pay isused, shewill then be

placed upon leave without pay.

E An employee may be given an unpaid child care leave for up to one year at the discretion of the
County Superintendent of Schools.
7. Bereavement Leave

A. Each unit member isentitled to aleave of three days because of any death of afamily member. A
family member shdl be defined as any rdative by blood or marriage, any fodter relaive, registered
domestic partner, and any dependent person living in the immediate household of the employee.

B. Upon verification of need, the Superintendent or designee will grant two days out-of-state, or for
distances greater than 250 miles, travel time to be added to the three days bereavement leave.

C.  Anydaysof leave taken under the provisions of this policy are not deducted from the employee's

sick leave earned in paragraph 1 above, nor shall any salary deduction be made.

8. Persona Necessity Leave

A. A bargaining unit employee may eect to take up to eight days of earned sick leave per year as
persond necessity leave, subject to the limitations listed below.
B.  Thefollowing two reasons for taking persona necessity leave do not require advance permission,

athough an employee will be required to inform the Superintendent or designee of the reason for the

absence after returning:

1) Degth of amember of the employeg'simmediate family;

2)  Accident or emergency illnessinvolving the employee's person or property, or the person or
property of amember of the employegsimmediate family, of such emergency nature that the
immediate presence of the employeeisrequired during the employeeswork day.

C.  Thefollowing reasonsfor taking personal necessity leave require advance permission from the unit



member's supervisor prior to theleave. The employee must demonstrate that € ements of

emergency, urgency or necessity exist that would compel the employeeto take the absence at a

particular time.
1)  Criticd illnessand/or surgery in theimmediate family.
2) Paternity leave.
3)  Appearancein court asalitigant or asawitness under an officia order.
4) Necessary business leave, limited to three days, for the purpose of conducting personal
busi ness, which cannot be conducted after the school day or on weekends or other
non-school days.
Examples of business leave, which may be authorized, are asfollows:
a  Reigiousobservancesin which the reigion requires attendance during the employee's
regular work day.
b)  Onetime specid occasions for members of the immediate family:
Graduation
Specid honors
Military
Marriage
c)  Birthsof immediatefamily.
5)  Any other reason of an emergency nature may be approved by the County Superintendent of
Schools or his’her designee.
Jury Duty

A. When called for jury duty or for attendancein acourt of civil or crimina proceeding when the employee

isnot aparty or litigant, the employee will be granted aleave of absence with pay, lessthejury fee

recaved.

B. Classfied employees receiving compensation for jury or court duty, as outlined in the paragraph above,

shdll endorse their jury warrant over to the County Office. Employees receiving compensation for jury or

court duty shall pay this compensation to the County Office, except that any travel pay and

reimbursement



for meals shdl be kept by the employee.
10. Miscellaneous

A. Each absence must be reported on atime sheet and filed with the immediate supervisor upon the
employee'sreturn to work. The time sheet must specify the reasonsfor the leave.

B.  TheCounty Superintendent or designee may require additiona proof substantiating the judtification
for granting of personal necessity leave.

C. Reported leaves of absence may be taken on aone-half (1/2) day (if lessthan four hours) or afull
day basis (if more than four hours but less than eight hours) for full time employees. Part time unit
members may take leaves of absencein one-haf day increments.

D. Long term subgtitutes, or limited term employees employed by the County Office who work more
than twenty consecutive days, will be entitled to holiday, vacation and sick |eave benefits retroactive
to their first day of work on a prorated basis according to their scheduled hours worked.

E. No benefits provided under this Article shal be used for any concerted activity.



ARTICLEIX

LAYOFF AND IMPACT AND EFFECTSOF LAYOFF

1 Application
A. Generd

1)  When, asaresult of abonafide reduction or dimination of services being performed by the
County Office, bargaining unit members shdl be subject to layoff for lack of work or lack of
funds. Affected employees shal be given notice of layoff not lessthan forty-five days prior to
the effective date of layoff and informed of their displacement rights, if any, and
re-employment rights. When employeesin the bargaining unit are laid off for lack of work or
lack of funds, layoffs shdl be madein reverse order of length of servicein theclassin which
the layoff occurs. The employee who has been employed the shortest timein aclass, plus
higher classes, shdl be considered to have the least seniority and, therefore, shdl belaid off
fird. If two or more employees subject to layoff have equal seniority in aclass, the
determination asto who shal belaid off will be made on the basis of the greater hire date
seniority and, if that be equd, then the determination shal be made by lot.

2)  When, asareault of the expiration of a specificaly funded program, classified positions must
be eiminated at the end of any school year and classified employeeswill be subject to layoff
for lack of funds, the employeesto belaid off at the end of such school year shal be given
written notice on or before April 29 informing them of their layoff effective at the end of such
school year and of their displacement rights, if any, and re-employment rights. However, if
the termination date of any specialy funded program is other than June 30, such notice shall
be given not less than 45 days prior to the effective date of their layoff.

Nothing provided in Sections|.A.l. and/or |.A.2. of this Article shdl preclude alayoff for lack



of fundsin the event of an actua and exigting financid inability to pay sdariesof classfied
employees, nor layoff for lack of work resulting from causes not foreseeable or preventable

by the governing board, without the 45 day notice specified in Sections|.A.l. and |.A.2. of

thisArticle

4)  No permanent or probationary classfied employee shall belaid off from any position while
employees serving under short-term temporary or short-term substitute employment are
retained in positions of the same class.

5) ThisArticle (LAY OFF) does not gpply to the termination of employeesworking in
short-term temporary positions.

Notice

1) A written notice of layoff shdl be persondly delivered to the unit member(s) or mailed by
certified or registered mail to the last address given to the County Office by the affected
employee not less than 45 days (except in an emergency Situation as stipulated in Education

Code Section 45117) prior to the effective date of the layoff.

Re-employment Rights of Employeg(s) Who Are Laid Off

1

2)

3

4

The names of permanent and probationary employeesthuslaid off shal be placed with the
re-employment list for the class for which they werelaid off. Names on the re-employment

list shall bein the order of seniority and shdl continue for thirty-ning(39) months from the
date of layoff.

Employees on re-employment lists shall be digible to compete in promotiona examinations
for which they qudify.

Any employee whose services to the County Office are terminated because of a layoff will be
notified in writing by the County Office of any opening(s) for which the County Office
determines the employee may be digible and qudified. The written notice will be mailed to
the last address given to the County Office by the employee.

Refusd of an offer of limited-term employment shdl not affect the standing of any employee

on are-employment list.



5) If the employee isre-employed in apermanent position, the employee will receive the
accumulated sick leave and seniority, which he/she accrued prior to the layoff.

6) If the employeeisre-employed in a permanent position, the employee will be granted anew
increment date based on the days worked prior to termination due to the layoff.

7)  Any employeewho isimproperly laid off shdl be re-employed immediately upon discovery of
the error and shall be reimbursed for al loss of sdlary and benefitsfor a period of no more
than three years.

Offers of Re-employment for Employee(s) Who Are Laid Off

1) Given avacant position, after job site transfers have been considered, an employee who has
been laid off and is on are-employment list may, based on seniority, elect to be placed into a
vacant position within the classification from which he/shewaslaid off.

a) If the employee accepts re-employment within the classfication in which the employee
was terminated, the employee shdl be restored to higher former step on the salary
schedule.

2)  Givenavacant podition, after job ste transfers and the re-employment list within the
classfication have been consdered, individuals on equa or high re-employment lists, who
have not previoudy served in the vacant position, will have their employment records
reviewed (includes experience, training and skills) to determineif they are qudified for the
vacant position. At the discretion of the County Office, persona contacts may be madein
reviewing employees qudifications.

a)  Only those employees on equa or higher re-employment listsswho are identified by
the County Office as qudified for the vacant position will be, based on the
employeesrdative quaification for the position, placed onalistinrank order. The
position shal be offered to qudified individuds on thelist in rank order.

b)  If the employee accepts re-employment in a classification lower than the classification
from which the employee was laid off, he/she will be placed on asdary sep that is
the same asthe salary step the employee has held in hisher former classification.

K)) An employee on are-employment list may decline two offers of re-employment to a



permanent position in higher former classfication. After asecond refusal of offersthat would
have fully restored the employeein class and hourly status, no additiond offers need be made
by the County Office and the employee shdl be considered unavailable until notified by the
employee of higher availability. Thissectionisnot intended to negate the employeesright to
remain on the appropriate re-employment lis.

Demoationin Lieu of Layoff

A. Inlieu of being laid off, an employee may select demotion to any class with the same or lower
maximum saary in which he/she had previoudy served under permanent or probationary status
providing the employee has seniority over an employee dready in the class.

B. Tobedemotedinlieu of layoff, an employee must notify the County Office in writing of such eection
not later than ten calendar days after receiving the layoff notice.

C.  Anyemployeedecting demotionin lieu of layoff shall be placed on are-employment list for
thirty-nine months plus an additiona twenty-four months provided that the same tests of fithess under
which the employee qudified for the classfication Hill gpply.

D.  Employeesonre-employment lists shdl be digible to competein promotiona examinationsfor which
they qudify.

Retirement in Lieu of Layoff

A.  If digible, an employee who is scheduled for layoff may eect service retirement from the Public
Employees Retirement System. The employee's name will be placed on are-employment list. Upon
receipt of notification from the employee that he/she has dected service retirement, the County Office
will notify the PERS that said employees retirement was dueto alayoff. This sectionwill remainin
effect until modified by the parties or until Ed. Code Section 45115 may be amended or reped ed.

B.  Should the employee subsequently accept, in writing, re-employment with the County Office, the
County Office shall maintain the vacancy until PERS has properly processed the request for
reingtatement from retirement.

Hedth and Wdfare Bendfits

To the extent allowed by the carrier, employees selecting 1) demotion or reduction in hoursin lieu of layoffs,

2) early retirement in lieu of layoffsor 3) separation dueto layoffs, will havethelr existing levels of medica



hedlth, dental and vision insurance benefits continue, on the same pro-rata bas's, through the last day of the
month in which the layoff becomes effective. Additionaly, such employeeswill havether existing levels of
medical health and dental benefits continued, on the same pro-rata premium basis, through the last calendar

day of the following month.

5. Reduction in Hours

Reduction in hours of the work year for any individua unit member isto be differentiated from reduction in
County Office serviceswhich may result in layoff and will be trested according to established legd provisions

except that the procedures which follow any action will be the same asthose for layoff.



ARTICLE X - EVALUATION PROCEDURE
PREFACE

It istheintent of the Glenn County Office of Education that performance evauation shal be used asatool for
providing effective means of communication through which the evaluatee and the evaluator may discuss and evauate
the progress of the employee on al matters affecting performance, efficiency and job requirements, thereby
developing mutua understanding and more effective work relationships.

The process of evaluation is something that each of us experiences throughout our lives. Informa evauations
frequently are done with information that is poor, inaccurate or inadequate and, in some cases, are shared only on a
rumor basis with others and not with the person whose character and statusis being discussed. Thisis damaging,
unfair and it isan "everyoneloses and no one gains gamethat is played dl too frequently. We dl need to minimize
thistype of "evauation" and increase the helping aspects of some type of formal evauation process.

Performance evauation is nothing new; however, what is new, hopefully, isamore systematic and humanistic
relationship in the eval uation process. The evauation should include not only "what is* but dso "and hereare waysin
which improvement can be made." Evaluation must be for the purpose of nurturing and encouraging improvement of
al, including those who are dready doing an outstanding job.

1.  Thepeformanceof dl classfied bargaining unit members shal be eva uated twice during the probationary
period (one year) and thereafter no less than once every other year by March 15" or asrequired by law, in
writing, (by the appropriate evauator) in accordance with the "Evaluation Procedure Guide'. (see
attachment)

2. Theemployee shal have the opportunity to review and discuss his’her evaluation with the evduator. If the
employeeisin disagreement with the evauation, he/she has the right to attach a statement to the County
Office copy of the evduation. If thisisto be done, the statement must be submitted to the County Office
within ten days of receipt of the employee's copy of the evaluation.

3. After reviewing and discussing the written eva uation with the gppropriate eva uators the employee shdl sign
the evaluation testifying that the discussion and review have taken place. The employee's signaturein no way
sgnifies agreement with the evaluation. The employee shdl receive acopy of the evauation.

4. Nothing under this Article shal be construed to make the contents of the evaluation subject to the grievance

procedurein this Agreement.



5. The evauation procedure will follow that of the"Evauation Procedure Guide' as developed by the County
Superintendent of Schoolsin consultation with CSEA.

6. Personnd Files
The personnd file of each employee shdl be maintained at the County Office's central adminigtration office.
Any files kept by any supervisor or secondary files shdl not contain materia thet isnot in the main personnel
file. Employees shdl be provided with copies of any derogatory written materia and dated and signed by
both parties ten workdays before it is placed in the employee's personnd file. The employee shdl be given
reasonable time during norma working hours and without loss of pay to initial and date the materid and to
prepare awritten response to such material. The written response shall be attached to the derogatory
materia when it is placed in the personne file.
An employee shdl havetheright at amutually acceptable time and without |oss of pay to examine and/or
obtain, acopy of any materid from the employee'sfile
All personnd files shal be kept in confidence and shall be available for ingpection, with the exception of the
superintendent or his designee, authorized clerica personnd, only with the written permission of the
employee. The County Office shal keep alog indicating the persons who have examined apersonnd file as
well asthe date such examinationswere made. Such log and the employee's personnel file shall be available
for examination by the employee or higher unit representative or lega representative if authorized by the
employee. Any person who places otherwise unidentified written materia or drafts written materia for

placement in the employee's personnd file shal sgn the materid and Sgnify the date on which the materia

was drafted.
DEFINITIONS:
1 Employee

Member of the classified service who isbeing evaluated by the evaluator.
2. Evauator:
An evauator isonewho is given the authority to supervise aclassified employee.
a Primary Evauator: (Director)
b. Advisory Evduator:

Teacher



The immediate supervisor (program specialist, department head, co-coordinator,
and/or the person in charge of the program)
3. Probationary Employee:
A classfied employee who has not completed the probationary period for the classin which the employeeis
working. An employee may be a permanent classified employee in aclassfication but if the employee
promotes or transfers to another class, the employee must again complete a probationary period.

Classified Personnd Evaluation Guide

l. Purpose and Objectives of Evauations

The purpose of evauating employeesisto provide abasis for encouraging greater work efficiency and assuring that
only capable classfied personnd achieve and retain permanency. Evauations are frequently criticized for being
subjective - "just apersond opinion.” Admittedly, evauations are amatter of individua judgment and when you have
many supervisors, each one may have adifferent interpretation of what an evauation isand how it should be
adminigtered. By following this evaluation tool, the remarks placed on the form should be objective. The evauation
must be subjected to documentation. There should be a continuous attempt in any personnel evaluation program to
achievefarness and to retain an understanding of the employeesfedings.

In an attempt to standardize the eva uation procedure, al employees shdl be evauated on st criteria. Employees will
not be compared to each other but will be evaluated only on how well they meet the needs of the position they are
filling,

Theformisatool to assst the evauator in administering the performance evauation.

It is suggested that an employee evaluation program:

1 Form the basisfor constructive discussion between supervisors and their employees on al matters
affecting performance.

2. Develop mutud understanding and more effective work relationships.

3. Encourage the devel opment of individuaswho may be qudified and/or qudifiable for promation.

4. Require dl supervisorsto reflect closaly upon thework of the employees.

5. Assure employees of an impartial and objective evauation of their progress.

6. Cdll atention to specific factors of performance, quaifications and personal characteristics so that

they may be evaluated and discussed separately.

7. Assg in determining necessary in-sarvicetraining.

8. Encourage employees toward sdlf-reflection and toward the desire to improve or overcome specific
weaknesses.

0. When Evauations are to be Made:

A.  Theperformance of al classfied bargaining unit members shall be evaluated twice during the
probationary period (one year) and thereafter no less than once every other year by March 15" or as

required by law. The primary evauator may conduct the eva uation in conjunction with the



VI.

VII.

VIII.

XI.

secondary evauator. Thefina evauation shall include under comments, arecommendation to either
retain or dismiss the probationary employee from the position. The County Superintendent who isthe
final authority in thisarea, may override the final recommendetion of the evaluator asto whether the
classfied employee will be retained in the classfication or classified service.

B. All permanent classified employees may be evaluated by such evauator a any time during the year.

C. Responghility for Evauations

The primary evauator isresponsible for completing the evauation and shdl be entitled to obtain information

to assst in the completion of the evaluation.

Procedure to be Followed:

The employee and the eva uator(s) should study and analyze the contents of the evauation packet available
through the Glenn County Office of Education. (Human Resource Department).

Employeeis encouraged to compl ete the employee comment section on the eval uation form prior to meseting
with the evauator. The employee is encouraged to share their comment section with the evaluator but is not
required to do so.

Theinvolved parties should understand thoroughly the duties and requirements of the position held by the
employee to be evaluated. If you do not have a classification description of such job, you may obtain a copy
from the Glenn County Office of Education's Human Resource Department.

The procedure should be used to analyze the employee's performance in terms of the specific criterialisted
on the evauation form. Comments should be made when arating of unsatisfactory, improvement needed, or
outstanding has been given. The comments should be directed to those factors, which are most meaningful to
the particular person being evaluated. If there is more than one evaluator, they shal work together on the
evauation form with the Advisory Evaluator providing input to the Primary Evauetor.

Seniority shdl not be taken into consideration.

Careful congderation should be given to employee strengths and weaknesses-"amust in effective
evauations." Thiscarewill be helpful to the employee and will aide the evaluator in reaching amore
congructive review.

Each mgjor category will be rated. #7 should be completed only if the employee being evaduated has some



XIl.

X1,

XIV.

XV.

XVI.

XVII.

supervisory responsbility (including student or other adult supervision).

The evduator(s) and the employee will meet to discuss the contents of the evaluation at atime convenient to
al parties. Evauations should be kept confidentid.

The employee should receive hisher a copy, signed by the evauator(s) plus any atachments. Within five
working days the employee may comment on any or al comments of the evaluator in writing and it will be
attached to the evauation.

The employee shall have the opportunity at his/her request to meet a second time with the evaluator. Either
a thefirst or second conference both parties should date and sign al three copies of the evaluation form.

The primary evauator will send the origind copy plus any attachmentsfor the personnel file to the County
Office of Education Human Resource Department and will keep acopy.

The County Office of Education Human Resource Department will contact the employee if he/sheisnot
recommended for permanency and discuss the status of the employee.

All formsshal be printed in triplicate.

EVALUATION FORM SAMPLE
See ATTACHMENT B



Trangportation
School Bus Drivers addendum to Evauation
The Glenn County Office of Education School Bus Drivers decided to add an addendum to the evaluation form,
presented to the Negotiation team on Tuesday, March 10, 1998; to be added under each category on previousform
where highlighted.

A. Quantity
1 Amount of work performed
2. Completion of work scheduled
B. Quality
1 Technical competence
2. Care of School Bus and equipment

C. Work Habits
1 Attendance, dependability

2. Rules, regulations, safety practice, work ingtructions, pre-trip

D. Personal Relations

1 Getting dong with fellow employees

2. Meeting and handling the public

3. Personal appearance

4. Attitude, cooperation
E.  Adaptability

1 New gtuations, emergencies, minimum ingructions
F.  Initigtive

1 SAf reliance

2. Resourcefulness

3. Willingnessto accept respongbility

G.  Supervisng Students



1 Panning and assigning

2. Training and ingructing
3. Disciplinary control

4, Evauaing performance
5. Leadership

6. Making decisons

7. Fairnessand Impartiaity

8. Helpful Attitude
0. Consistency

ARTICLE XI - ASSIGNMENT, REASSIGNMENT
TRANSFER AND PROMOTION

1. Assgnment, Reassignment and Transfer

A.  TheCounty Superintendent or hisher designee shall be responsible for the assgnment, reassgnment
and/or transfer of dl unit membersto positionsthat shal best serve the interest of the County Office.
Changesin assgnments may be made a any time. Transfers of personnd may be made from one
location (job Ste) to another as an established matter of policy. Unit memberswill be given notice at
least five working days prior to an involuntary transfer in order to adjust accordingly.

B. Reass gnment to another position or class or within aclass shall be based upon consideration of:
1) achange in the entire nature of thejob;
2) increased or reduced responsibilities;
3) qudity of work performed,

4) length of service,



5) interest of the County Office.

Any employee involuntarily assgned to awork site shall receive premium pay of an additiond five
and one-haf percent of the employee'sregular rate of pay if thework Steisat least ten milesfurther
away from the unit member's established living quarters at the time of the transfer. Such extra
payment shdl continue for amaximum of two years following the involuntary trandfer.

A regular employee temporarily reassgned to aposition in ahigher sdary classfication shal receive
pay for the position to which he/sheis assigned after one week of temporary assgnment. He/she will
be given an additiona increment over his’her present schedule or placed on Step A of the new
position, whichever amount is higher.

For purposes of this section, aregular employee shdl be deemed to be temporarily reassigned to a
positionin ahigher sdlary classification upon written verification of said temporary assgnment by the
employee's supervisor or subject to ratification by the County Superintendent or his’her designee.

When anew position is created or an existing position becomes vacant, the County Office shdl firgt
consder bargaining unit employees serving in the same classin the County Office. All vacancies shall
be posted by the County Office for not less than six working days at al work locations prior to the
position being filled. Any employeein the bargaining unit may gpply for transfer to that position by
filing awritten notice with the Human Resource Department of the County Office. The County
Superintendent will, a his’her discretion, fill avacancy with an exigting or new employee.

Any employee on leave during the period of the posting shall be mailed acopy of the notice by first
classmail on the date the position is posted.

Any employee on leave shal have theright to have hisher representative file for the transfer on
hisher behdlf.

The County Office may give dternate work when the same is available to an employee who has
become medicdly unable to satisfactorily perform hisher regular job classduties. The aternate work
may congtitute promotion, demotion or lateral transfer to arelated class, but it may be congtituted

only after receiving input from CSEA and the concurrence of the employee.

Promotion



A.  TheCounty Office shdl first consder employeesin the bargaining unit when filling any job vacancy,
which can be considered a promotion after the announcement of the position vacancy.

B. Notice of al classified job vacancies shal be mailed to the home address of each classfied employee
iIn Westsde Chapter #718 CSEA. The job vacancy notice shall provide a period of six full working
days, during which time the employees may file for the vacancy. Any employeeswho will beon
leave or layoff during the period of the posting shall be mailed a copy of the notice by first class mall
on the date the position is posted.

C.  Thejob vacancy notice shall include: thejob title; abrief description of the position and duties, the
minimum quaifications required for the position; the assigned job site; the number of hours per day;
the salary range; and the gpplication deadline.

D.  Anyemployeeinthe bargaining unit, regardless of job Site, may file for the vacancy by submitting
written notice, letter of interest and updated resume to the Human Resources Department within the
filing period. Any employee on leave or vacation may authorize in writing hisher CSEA
representative to file on the employee's behalf.

E.  Withinfive daysfollowing the completion of thefiling period, the Human Resources Department shall
notify the unit member gpplicant, about the interview process. Within 5 days notify the gpplicant
about the outcome of the solution. -

ARTICLE XII -EMPLOYEE BENEFITS
For the duration of this agreement the Glenn County Office of Education will pay, for full time unit members,
spouses and their dependents, the cost of ($748 amonth) toward the cost of hedlth, dental and vision plans.
New employeeswho qualify will be able to obtain hedlth benefits (medical, dental and vision) beginning the
firgt of the month following the date of initid employment
Unit members working forty-nine (49%) percent of afull workday or less (three (3) hours and fifty-nine (59)
minutes or less) shal not be provided with the above benefit programs.
Unit members working more than forty-nine (49%) percent of afull workday but not afull day (i.e. 6 hours)
shdl receive afull benefit package.
If apart-time unit member does not desire coverage, he/she must notify the County Office in writing.

Any combination of hours worked in various postions for the County Office shdl receive the same benefits



as an employee working in one postion.

7. If an employee takes atemporary assignment at the request of the employer, he/she shal not be pendized by
losing any bendfits.

8. There will be open enrollment for health benefit plan choicesin May of each year.

o-1. For Retirees The County Office agreesto provide the same medical, dental and vision benefits
following retirement to employeesretiring asis provided unit members (prorated for part-time employees)
under thefollowing conditions
A. Unit member must have reached the age of 55.

B.  Unit member must have thefallowing years of serviceto the Glenn County Office of Educeation.

1 year of benefitsat 10 years

2 years of benefitsat 15 years
3 yearsof benefitsat 25 years
4 years of benefits at 35 years

C.  Theunit member s spouse and/or dependents will be included in the unit member s coveragefor as
long asthe unit member isdigible.

D.  Cessation of coveragefor retired unit members shall take place if the member is subsequently
employed by an employer, other than the Glenn County Office of Education, who provides benefits.

E. If the unit member qualifies for Medicare during the two years coverage, the County Office will pay
for al supplemental costs up to the cost covered by the fringe benefit package for active unit
members.

F. Cessation of coverage for the spouse and/or dependent shall take place 3 months after the death of
the retired unit member.

G. Retirees may e ect to continue to purchase the Tiered Rate medical plan and at age 65 the Medicare
rateswith Medicare A & B through the Glenn County Office of Education if they have met the
criteriain sections 9-1 A and B above.

9-2. For retires working less than 10 years with the Glenn County Office of Education have the option to
purchase the benefits.

10. Trangtion Coverage



A. Pursuant to Federd Law (COBRA), an employee who resigns, islaid off, or isterminated (except
for gross misconduct) is entitled to continue group hedlth plan coverage at the group rate for up to 18
months. Group hedlth plan includes the package of Hedlth, Dental, and VVision coverage.

B. In certain circumstances, an employees spouse, former spouse, or dependent child may have aright
to continued coverage for up to 36 months.

C.  All such continued coverageis at the sole cost of the employee or other quaified individual.

ARTICLE XI11 - GRIEVANCE PROCEDURE

Definitions
A. A "grievance' isaclaim by amember of the bargaining unit or CSEA that there hasbeen a

violaion, misinterpretation, or misgpplication of the specific terms of this contract, or county office
policy or practice.

B. Agrievant" isany classfied employee of the County Office or CSEA covered by the terms of
Agreement.

C.  "Immediate supervisor" isthe lowest supervisory level outsde the bargaining unit having immediate
jurisdiction over the grievant and has been designated to administer grievances.

D. "Timelimit" stated herein may be extended by mutua written agreement. Failure by the grievant to
comply with time limits Sated herein shdl terminate the grievance. Failure by the County Officeto
adhere to time limits gives the grievant the right to proceed to the next level.

E.  "Work days' meansany dayswhen the adminidirative offices of the County Office are open for
business.

Representation
A. The grievant(s) may at any level be accompanied by arepresentative of CSEA. |If arepresentative or

another party isto be present, the grievant will, in advance of the scheduled meeting, advisethe
appropriate supervisor/administrator that a representative will be present and who that representative
will be

B.  Anemployee covered by this Agreement may discuss agrievance informaly or present agrievance

directly and have such grievance adjusted without the intervention of CSEA aslong as the adjustment



is not incong stent with the terms of this Agreement. Prior to any proposed resolution the formal levels

of this procedure becoming final, CSEA shdl have the opportunity to file awritten response to the

proposed resolution.
Procedure
A. (Informd)

Beforefiling aformal grievance, the grievant shdl attempt to resolvethe
Grievance through an informa conference with hisher immediate
supervisor. Preferably, an informal conferenceis aone-to-one discussion
of the grievance between the grievant and his’her immediate supervisor.
The grievance shall be submitted ordly to the immediate supervisor within
thirty (30) working days after the grievant knows or reasonably could have

known of the circumstances giving riseto the grievance.

B. Leve | (Formd)
1)  If thegrievant isnot satisfied with the digposition of theinforma grievance, he/she must

present the grievance in writing to his’her immediate supervisor within ten (10) work days
after theinforma conference. Thewritten grievance will be aclear satement of the
grievance, the circumstancesinvolved, the specific portion(s) of the contract claimed to have
been violated, the remedy or correction sought, and the signature of the grievant on aform
provided by the County Office. Theimmediate supervisor shal communicate adecision to
the grievant in writing within ten working days of receipt of the written grievance.

C. Leve Il (Formd)

1 In the event the grievant is not satisfied with the decision rendered at Levd |, or if no written
regponse is received within ten working days, the grievant may file an appea in writing with
the County Schools Superintendent or designee within ten working days. The gppedl shdl be
accompanied by acopy of the original grievance submitted at Leve |, the decison rendered,
and a gtatement of the reasonsfor the appeal signed by the grievant. The Superintendent or
designee shdl attempt to resolve the matter and shal communicate his’her decisoninwriting
to the grievant no later than ten working days after receipt

D. Leved 11l - Formal




1) If the grievanceis not resolved to the grievants satisfaction, an appea may be filed within ten
workdays of receipt of the decison a Levd 11 with the County School Board. Such apped
shall befiled at least ten work days prior to the next regularly scheduled meeting of the
Board. The gpped, sgned by the employee, shdl include a copy of the origind grievance, the
decisonsrendered at Levels| and |1, and a statement of the reasons for the apped to the
County Board.

2) The Board shal hold ahearing at its next regularly scheduled meeting and hear the
grievance either in open or closed session at the request of the grievant. At that meeting, the
grievant and higher representative shal have an opportunity to tetify, present evidence, and
present witnesses pertaining to the grievance.

3) The County Board shdl render a decision in writing within ten working days fallowing its next
regular mesting.

4) Nothing contained herein shdl abrogate the grievant's right to go to court or pursue other legal
recourse.

Gengrd Information
A.  Anextenson of any timelimit may be made by mutua written consent of the parties.

B. By mutua agreement of the grievant(s) and the County Office, like grievances may be consolidated
for purposes of processing.

C.  All materids concerning employee's grievances shdl befiled separately from the employees
personnd files.

D.  Thegrievant shdl be entitled to process a grievance during mutualy agreed to items by both parties.
No unit member will take it upon himsdlf/hersdlf to process a grievance during work time without
such amutua agreement. If ameeting is during norma working hours, there will be no loss of pay or
benefits.

E.  If thegrievanceinvolves employeeswith different immediate supervisors, the  grievance may be

filedat Leve | or Leve Il
F. If the grievance involves county office policy or practice, the grievance may be submitted at Step I1.

ARTICLE XIV - PAY AND ALLOWANCES




1.

4.

6.

Rate of Pay

Rate of pay for each position in the bargaining unit shal be in accordance with the rates established for each
classas provided for in Attachment A salary schedule, which isincorporated as part of this Agreement. The
regular rate of pay shdl include longevity increments required to be paid under this Agreement.

Frequency
All employeesin the bargaining unit shal be paid once per month, payable on the last working day of the

month. If thenorma pay date falls on a Saturday, Sunday or aholiday, the paycheck shall beissued on the
preceding workday; hourly employees, on the tenth (I0th) of each month. All "Student Services' Bus
Drivers shdl be considered "hourly employees® for payroll purposes.

Specid Assgnment Contract
Glenn County Office of Education will develop a” Specid Assgnment Contract” for each classfied gaff to

add 6 hours of staff development to each employeeswork year. A schedule of staff devel opment
expectations will be provided staff by September 15" of each school year.
Thisextenson of the contract will stay in force aslong as state funds are available. This staff development
requirement will be re-evauated annudly.
All other articles of the agreement shal be carried forward for oneyear. Additiona articlesshdl be
discussed as needed during the period of the contract (Agreement 01-31-03).

All Specia Education Bus Drivers shal be excluded from the provisions of Education Code Section 45166,

"Time of Payment of Compensation”.

Errors and Adjusments

Any error that is discovered which affectsthe sdary of an employee shdl be adjusted up to athree (3) year
period. If the error isin favor of the employee, the employee will be compensated by the amount plusfive
(5%) percent interest for aperiod of no more than three (3) years. Long term errors will be paid withina
thirty (30) calendar day period. Short term County Office errorswill be trested on an emergency basisand
corrected within three (3) working days of the request. If the error isin favor of the County Office, amutudly
acceptable repayment plan should be undertaken which will reduce the employee's monthly check
accordingly.

Lost Checks



10.

11.

12.

13.

14.

The County Schools Office will reissue lost paycheckswithin 72 hours.

Pay Increases
The County Office shal make alump sum payment of an agreed-upon retroactive wage or benefit increase

resulting from this Agreement or any amendments thereto within thirty (30) caendar days.

Promation

Any employeein the bargaining unit recelving a promotion under the provisions of this Agreement shall be
moved to the appropriate range and step to insure aminimum pay increase (of at least 5%) as aresult of that
promotion.
Longevity Pay

Longevity is defined as years of service with the County Office of Education. Step raises and longevity
increments shdl be paid as earned by this agreement. All bargaining unit members shdl be digible for
longevity increments that are based on years of servicein the county and shdl not be prorated.

Any dassfied employee assuming a new position on a different sdary schedule without longevity will have
longevity transferred usng the following formulas  Four years experience on the exising sdary schedule will
equate to one step on the new sdary schedule.

Mileage, Medls, and L odging

Mileage, meds, and lodging will be reimbursed as per Glenn County Office of Education Trave Policy 3350.

Insurance (Deductible)
Refer to County Office of Education Travel Policy 3350. (Addendum)

Tools
The County Office agreesto provide dl tools, equipment and supplies reasonably necessary to bargaining

unit employeesfor performance of employment duties.

Safety Equipment
Should the employment duties of an employeein the bargaining unit reasonably require the use of any

equipment or gear to insure the safety of the employee or others, the County Office agreesto furnish such
equipment or gear, or to reimburse the employee for the full cost of procuring same. The need for such
equipment will be determined by the County Office.

Physcd Examinations
The County Office agreesto provide the full cost of any medica examination required as a condition of

continued employment, including but not limited to the provisions outlined in Education Code Section 45122



15.

or its successor.
Traning
The County Office agreesto provide the full cost of any fees and the appropriate rate of pay for any training

pre-approved by the County Superintendent or designee.

ARTICLE XV - DISCIPLINARY PROCEDURE

Genagd
A. A unit member may beinformally or formaly disciplined by the County Office. Informa disciplinefor

anon-permanent or permanent employee includes arange of disciplinary actions from areprimand to
dismissd. Forma disciplineinvolvesthe suspension, demotion or dismissa of a permanent
employee.

Reasonsfor Discipline

A. Following are some reasons that the County Office may deem sufficient for discipline. Thelist isnot
intended to be exhaustive.
Group 1

1 Unauthorized absences.

2 Unauthorized lateness to work.

3) Failureto perform regular or other assigned duties.
Group 2

4) Conviction of any crimind act involving mora turpitude.

5) Disorderly or immora conduct whilein apad status.

6) Violation of any lawful order by a supervisor.

7) Insubordination.
8) Incompetency or inefficiency in performance of duties.
9 I ntoxication while on duty.

10) Useof narcaticsor drugsillegaly.

11) Damage to or waste of County office property or supplies due to negligence or willful acts,
or conversion of public property.

12) Violation of any of the County Office's regulations regarding duties, conduct, or

performance of aclassified employee.



13) Willful conduct tending to injure the public service.
14) Failure to perform regular or other assigned duties

3. Guiddinesfor Disciplinary Action
A. The fallowing examples of reasons for which a unit member may be disciplined are divided

into two groups. Those reasons liged in Group 1 are examples of potentidly remedid work
behaviors, which result in less than satisfactory employee performance. Any unit member exhibiting
one or more behaviors of this type may be disciplined and encouraged to improve hisher
performance so as to diminate the risk of more severe discipline action. The offenses listed in Group
2 are examples of very serious offenses, which would warrant very severe disciplinary action.

The following examples are guiddines only and are not intended to cover every type of offensefor
which an employee may be disciplined. The examples of discipline are examples only and do not in
any way limit the authority of the County Office to discipline an employee.

Examples of Group | Reasons Examples of Disciplinefor Offenses

1 2" 3¢
Unauthorized lateness to work Reprimand Reprimand Suspension
to to

Suspension Removal
Unauthorized absences Reprimand Reprimand Short

To Short Suspension

Suspension to

Removal

Failureto observeprecautions Reprimand  Reprimand ~ Suspension
for personal safety, posted rules, to short to to
signs, written or oral safety Suspension Remova Removal
instructions, or to use protec-
clothing or equipment

Examples of Group || Reasons

Conviction of any crimina act involving mord turpitude )



Disorderly or immora conduct whileinapaid status )

Violation of any lawful order by a supervisor )

Insubordination

) These offenses are very

Incompetency or inefficiency in performance of duties ) serious and, depending on

I ntoxication while on duty

) the circumstances, may

Use of narcoticsor drugsillegaly )  warrant severediscipline
Damage to or waste of County Office property or ) up to and including re-
supplies due to negligence or willful acts, or con- ) moval.
version of public property )
Violation of any of the County Office's regulations )
regarding duties, conduct, or performance of a )
classified employee )
Willful conduct tending to injure the public services )

4, Procedurefor Informaly Disciplining an Employee

A. Informal disciplinary action may be imposed for corrective purposes and may include written reprimand

and/or involuntary transfer to avacant position.

1) The employee shdl be given awritten notice of the informal discipline (i.e. the written

reprimand or the involuntary transfer notice).

2)  Contentsof the Written Reprimand/Notice:

The notice shdl include but not be limited to the following:

a)

b)

A gtatement in ordinary and concise language of the specific acts and/or omissions
upon which the action is based.

A statement of the improvement(s) or correction(s) required.

A statement that the employee has the right to respond to the mattersraised in the

disciplinary action, both oraly and in writing, prior to the end of the ten calendar days



following the date the written notice was served.

A dtatement that the employee, upon request, prior to the end of the ten calendar
days following the date the written notice was served, is entitled to appear persondly
before the County Superintendent or designee regarding the disciplinary action. At
such meeting, the employee shal be granted a reasonabl e opportunity to make any
representations the employee believes are relevant to the case.

The Superintendent shal notify the unit member, within seven cdendar days, of
his’her find determination of the digpogtion of the disciplinary action and such

decision shall not be subject to the grievance procedure.

5. Procedure for formaly disciplining a Permanent Employee

A. Procedura Due Process - Predisciplinary Safeguards

1) Prior to taking forma disciplinary action the County Office shall give written notice to the

unit member. Thiswritten notice of proposed forma disciplinary action shall be personaly

ddivered or sent to the employee by certified mail at least ten calendar days prior to the date

when formal discipline may beimposed. (Service by certified mail shall be deemed complete

on thedate of mailing.)

2) In emergency stuations, when it is deemed appropriate to remove an employee from the job

immediately, the employee will be placed on adminigrative leave not |ose compensation prior

to the date when disciplinary action isimpaosed by the County Office.

B. Contents of the Written Notice

1)  Thecontentsof thewritten notice shal include, but need not be limited to, the following:

a)
b)

A statement identifying the County Office.

A statement in ordinary and concise language of the specific acts and/or omissons
upon which a proposed formd disciplinary action is based.

The specific formal disciplinary action proposed.

The reason(s) for the specific, forma disciplinary action  proposed.

A copy of the gpplicable regulation(s) whereit is claimed aviolation of regulation(s)

took place.



f)

9)

h)

)

k)

P)

q)

A datement that the employee has the right to respond to the mattersraised in the
written notice both oraly and in writing, including the submission of affidavits, prior to
the end of the ten calendar days following the date the written notice was served.

A statement that the employee, upon request, prior to the end of the ten caendar
daysfollowing the date the written notice was served, is entitled to appear persondly
before the Assistant Superintendent of Human Resources regarding the matters
raised in thewritten notice. At such meeting, the employee shdl be granted a
reasonable opportunity to make any representations the employee believes are
relevant to the case.

A gstatement that the County Office will notify the employee of its decision regarding
forma disciplinary action within areasonable period of time, and that no evidentiary
hearing will be held unless awritten demand for the hearing is delivered to the County
Superintendent within fourteen caendar days after the employeeis notified of the
County Office decison.
If thereisademand for a hearing within 14 caendar days aforma hearing before the
Assigtant Superintendent of Human Resources will be set within 30 days.

A statement of the employee'sright to a hearing, thetime

within which ahearing may be requested that shall not belessthan  five working days,
and aform, signing and filing of which shdl congtitute ademand for ahearing and a
denid of the charges. The notice may be served personally or by certified mall, return
receipt requested, to the employee's last known address.

If the employee does not respond within the stated time limit for  requesting ahearing,
the stated intended action shdl be imposed.

Upon receipt of aDenia and Request for aHearing, the County Office will arrange for
ahearing before the County Superintendent. The hearing date will alow the employeea
minimum of five working daysfor preparation, but shdl not be more than twenty
working days from the date of the request.

The employee must appear in person and may be

represented by anyone of his’her choosing.
All such hearings shdl be conducted in closed session, unlessa public hearingis
requested by the employee.

0) Time limits stated may be extended upon mutud agreement of the County
Superintendent and the employee.
Upon the filing of the written demand, the unit member is entitted to  a full evidentiary
hearing conducted by the County Superintendent before the County Office's formd
disciplinary action becomes find.

By demanding afull evidentiary hearing, the employee waivesthe  right to process the

disciplinary action under the grievance procedure outlined in Artide Xl entitled



"Grievance Procedure”.
r) After the hearing the Superintendent has 20 daysto render a decison. The
Superintendent may affirm, amend or deny the disciplinary action. The decison of the

Superintendent isfind.

ARTICLE XVI - SAFETY CONDITIONS

1 County Office Compliance
The County Office shal conform to and comply with al health, safety and sanitation requirements, which

from timeto time are imposed by state or federa law or regulations adopted under state or federa law.

2. Suspected Child Abuse and Threats
Bargaining unit employees shall report any suspected case of child abuse to the supervisor and proper loca

authorities. Threats and abuse to one's own person shal beimmediately reported to the employee's
supervisor and proper local authorities.

3. Non-Discrimination
No employee shdl be in any way discriminated againgt as aresult of reporting any  condition believed to be

aviolation of this Article.

ARTICLE XVII - CONTINUITY OF SERVICE

1. Itisagreed and understood that for the duration of this Agreement, CSEA will not conduct or condone any
concerted activity and the County Office will not lock out any or dl of the employees represented by CSEA.



ARTICLE XVIIIl - SAVINGSPROVISION
If any provisons of this Agreement are held to be contrary to law by acourt of competent jurisdiction, such
provisonswill not be deemed valid and subsisting except to the extent permitted by law, but al other
provisonswill continuein full force and effect.
In the event of such invaidation of any portion of this Agreement, the parties agree to meet and negotiate

regarding areplacement for such portion.

ARTICLE XIX - EFFECT OF AGREEMENT
It isunderstood and agreed that the specific provisions contained in this Agreement shall prevail over
County Office policies, practices and procedures and over state laws to the extent permitted by state law.
Therules, regulations, policies and practices of the County Officewhich arein effect a thetime of this
Agreement and which do not conflict with the terms of this Agreement or abridge the rights of employees
under this Agreement shdl remain in full force and effect unless changed by mutua agreement of the unit and

the County Office.
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ARTICLE XX - TERM
This Agreement is made effective July 1, 2008, and shal remainin full force and effect up to and including
June 30, 2011, except as expressy provided for in Article X X1 entitled Reopener, and thereafter shall
continuein effect year by year unless one of the parties notify the other in writing no later than May 1<t of the
request to modify, amend or terminate the Agreement the succeeding fisca year.
This Agreement shdl condtitute the full and complete commitment between both parties. This agreement may
be dtered, changed, added to, deleted from, or modified only

through the voluntary, mutua consent of the parties in a written and sgned amendment to this Agreement.
This does not preclude bargaining collectively for subsequent reopeners, new collective bargaining

agreements, or any issue asrequired by law during the term of this Agreement.



ARTICLE XXI - REOPENER
1 CSEA and the County Office shall have the right to reopen this Agreement on sdary, employee benefitsand
one other article by giving notice in writing to the other party no later than May 1<t of each contract year.
2. The parties, if they mutualy agree to do so in writing, may negotiate any portion of the Agreement during the

effective date of the Agreement.

ARTICLE XXIlI.
IMPLEMENTATION OF THE NO CHILD LEFT BEHIND ACT

Section 1 Purpose of thisArticle
This Article is entered into by the Glenn COE and CSEA (hereindfter "parties’) for the purpose of resolving the
impact and effects on Pargprofessonals (hereinafter pargprofessiond) as aresult of the COE's requirement to comply
with the "No Child Left Behind Act of 2001" (hereinafter the "act”") and "Cdifornia Education Code Section 45330."
Section 2 Definition of Paraprofessional
For purposes of this Article a "Pargprofessond” shdl be defined as a person who asssts classroom teachers and
other certificated personnd in indructing reading, writing and mathematics.
Section 3 Identification and Analysis of Title | Paraprofessionals:
Thelig shdl contain the employee's name, classfication, location date of hire, and the name of the certificated person
that he/she assigts. The lig shdl identify which, if any, educationd, or proficiency requirement (i.e., assessment/test)
the Paraprofessiond has fulfilled.
The parties shdl meet to review a plan of action for assding each Pargprofessona that does not fuffill the
requirements under the "Act."”
Section 4 Par apr ofessonal Requirements/Secondary School Diploma or Equivalent:
All Pargprofessiondls, as defined above, shdl regardless of hisher date of hire, possess a secondary school diploma
or its recognized equivadent and fulfill one additiona requirement as stated in Section below by June 30, 2006.

1) If a Pargprofessonal does not possess a secondary school diploma or its equivaent, the Glenn COE

will provide tutorid assstance in order for the employee to prepare for a secondary school
equivaency examinaion. He/She shdl be dlowed to take the examination 3 times. All costs of the

tutorid assistance and examination shdl be borne by the employer.



Section 5 Educational or Proficiency Requirements:
Pursuant to the "act" and Education Code Section 45330, dl Pargprofessonds, as defined above, shdl fuffill or have
been deemed to have fulfilled one of the below stated requirements by June 30, 2006.

(1) A Pargprofessional completed or will complete at least 48 semester hours of Study at an accredited

inditution of higher education.
(2) A Pargprofessonal possesses or will possess an Associates Degree or higher from an accredited
ingitution of higher education.
(3) A Pargprofessond has, through a proficiency assessment and/or test, been deemed to possess the
knowledge and the dbility to assst in indructing reading, writing and mathematics.
(@) The parties shdl reach agreement on the assessment and/or test to be applied to unit
members hired on or after January 1, 2002.

Section 6 Paraprofessonal Hired Before January 1, 2002
The Glenn COE and CSEA agree tha dl Pargprofessionds, as defined, hired before January 1, 2002, will meet the
requirements established under the "Act.” Any Paraprofessond hired before January 1, 2002, who does not meet a
requirement of Section 5 (1) or 5(2) above, dhdl be deemed to have met the requirement under Section 5 (3) above,
and he/she shdl not be required to undergo any further assessment for the purpose of fulfilling the proficiency
requirements under the "Act.”
Section 7 Proficiency Assessment and/or Test

(@) Pargprofessionals can achieve NCLB compliance by

1 Completing math, reading and writing class content at 80% praficiency leve
2 Completing authentic assessment (rubric) of ability to ingtruct in math, reading and writing.

(b) Prior to adminigering any proficiency assessment and/or tests, digible
Pargprofessonas shdl be provided the opportunity to receive training, which is
specific to the content of the assessment and/or test induding a practice test.
(© A Pargprofessiond dhdl be entitled to take the proficiency assessment and/or test
twice, (the second time with accommodations).
(d) Any cost of a Pargprofessiona proficiency assessment and/or test and pre-requisite
training shdl be borne by the COE.
() Pargprofessionals hired prior to January 1, 2002 shdl have until June 30, 2006 to
complete the requirements of the "Act.”
Section 8 Title | Paraprofessonal Indigibility/Administrative L ayoff
In the event of a "Title I" Paraprofessond is unable to meet the requirements by June 30, 2006, he/she shdl be
indigible to hold a"Title 1" Pargprofessiona position until such time he/she has successfully completed the educationd
or praficiency requirements.
Layoff AsaReault of Indigibility
In the event a Pargprofessond is lad off, he she shdl be lad off in accordance with the provisons of (Education
Code Section 45298 and 45308). The parties shdl meet and negotiate the impacts and effects of the layoff.

Section 9 New Par aprofessonal Employee

Any Pargprofessiond that has been hired snce January 1, 2002 has been consdered a "new”" employee of the Glenn
COE and has been required to, at the time of hisher gpplication of employment, meet the requirements of the "Act.”
Any Paraprofessona hired in the future will aso be consdered a "new" employee and be required to meet the
requirements of the"Act" at the time of hisher gpplication of employment.



Section 10 Grievances

Any dispute that arises in the adminidration of this article shal be subject to the express terms of the collective
bargaining agreement Grievance Procedure, Article VIII.

ARTICLE XXII1 - DEFINITIONS
1 Barganing unit seniority is secured by hoursin paid statusin aclass or classesincluded in the bargaining unit.

2. Bumpingright isthe right of an employee, under certain conditions, to displace an employee with less seniority
inasameclass.

3. Class isany group of positions sufficiently smilar in duties, respongbilities, and authority thet the samejob
title, minimum qudifications, and sdary range are gppropriatefor d1 postionsin aclass.

4, Class Destription isthe description of the duties, respongibilities, minimum qudifications, and authority of

positionsin aclass.

5. Classfication isthat each position in the classified service shdl have adesignated title, aregular minimum
number of assigned hours per day, days per week, and months per year, a atement of the specific duties
required to be performed in each such position, and the regular monthly salary range for each such position.

6. Demation isachangein assgnment of an employee from aposition in one classto aposition in another class
that isalocated to alower maximum saary rate or an assignment to an undesirable position.

7. Differentid isasdary dlowance in addition to the basic rate or schedule based upon additiond skills,
respongibilities, and hours of employment or distasteful or hazardous work.

8. Employee benefits means any form of insurance or smilar benefit programs, including but not limited to,

medicd, dentd, and vision.

9. Fiscal Year isduly 1 through June 30.
10. Hire date seniority is secured from the first day in paid status.
11. Incumbent is an employee assigned to a position and who is currently serving in or on leave from the position.




12.

13.
14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

Indugtrid accident or illnessisaninjury or illnessarising out of or in the course of employment with the

County Office.

Involuntary demotion is ademotion without the employee's voluntary written consent.
Leave and trangfer articles means any article concerning any form of employee leave or transfer, including

but not limited to Sick leave, vacations, persona leave, industria accident or illnessleave, holidays, or transfer
of an employee from one site to another.

Minimum gudlifications are qualifications mandated for the position and which must be possessed by an

employee before he/she can be consdered for employment in a specific class.

Notice Whenever formal noticeisrequired under this Agreement, and no form of noticeis otherwise
designated, written notice to the County Office shall be by persond ddivery to the Office of the
Superintendent, or first class mail notice to the Office of the Superintendent; notice to CSEA shdl bewritten
notice persondly ddivered to the President of CSEA or first class mail notice directed to the President of
CSEA at his’her home address.

Permanent employee isaregular employee who successfully completesaninitid probationary period, which

shdl not exceed twelve months of service beyond theinitid date of employment by the County Office.

Probationary employee isaregular employee who will become permanent upon satisfactory completion of

the prescribed probationary period.

Promotion isachangein the assgnment of an employee from aposition in one classto avacant pogtionin
another classwith ahigher maximum sdary rate.

Redlocation isamovement of an entire class from one salary range or rate to another salary range or rate.

Redlassfication isan upgrading of apostion to ahigher class asaresult of theincrease of duties and/or
respongbilities being performed by the incumbent in such postion.

Reemployment isthe return to duty of an employee who has been placed on areemployment list.

Reemployment lig isalist of names of personswho have been laid off for lack of work or lack of funds, or

exhaugtion of sck leave, industrial accident or illness, or other leave privileges, and who are digiblefor
reemployment without examination in their former classfor aperiod of thirty-nine months, said list arranged in
order of their right to reemployment.

Regular employee is any employee, whether permanent, probationary, full-time or part-time, whoisnot a




25.

26.

27.
28.

29.
30.

31
32.

33.

35.

36.

restricted, substitute, short-term, or student employee.

Redtricted employee isan employee hired pursuant to any local, state, or federaly-funded program which

restricts employment to personsin low income groups, designated impoverished areas, and any other criteria
which regtrictsthe privilege of dl citizensto compete for employment under that program, except as may
otherwise be specified by this Agreement.

Safety conditions of employment means any work-related condition affecting the hedlth, safety, or well-being

of the employee.

Sday rate isaspecific amount of money paid for a specific period of service.
Sdary schedule isaseries of salary steps and ranges, which comprise the rate of pay for al classes.

Sdary step isone of the salary levelswithin the range of ratesfor aclass.
School year isthe period when students are normaly required to bein attendance and include all recess

periodsfaling within that time span except summer school .

Seniority in classis based on the date of hirein the classfication.
Short-term employee isaperson hired for aspecific temporary project of limited duration which, when

completed, shal not longer be required. Employee would be hired with definite start and ending date.

Subgtitute employee is a person hired to perform the duties of a position in the temporary absence of the

employee who isregularly assigned to that position.
Summer Schoal isthat period when schools arein session between June and August, which falls outsde the
regular school year.

Voluntary demotion isademotion agreed to in writing by the employee and the County Office.

Working hours. All hoursin paid status shal be considered working hours.

AGREEMENT RATIFICATION

The Agreement was rtified by the Association and the County Office on:
Westside Chapter #718, Cdifornia



SCHOOL EMPLOY EES ASSOCIATION GLENN COUNTY SCHOOLS

By: By:

Bargaining Team Chairman County Superintendent of Schools
By: By:

Bargaining Team Member County Office Negotiator
Date:

ATTACHMENT A

ATTACHMENT B

Glenn County Office of Education
CLASSIFIED PERSONNEL rEVALUATION r OBSERVATION REPORT
Name: Date:
School: Position: _




Please record a comment for each area/Review Guide Sheet before commenting

A. Quantity

Evaluatee Comments: Evaluator Comments:

| think that I:

B. Quality

Evaluatee Comments: Evaluator Comments:

| think that I:

C. Work Habits

Evaluatee Comments: Evaluator Comments:

| think that I:

D. Personal Relations

Evaluatee Comments: Evaluator Comments:

| think that I:

E. Adaptability

Evaluatee Comments: Evaluator Comments:

| think that I:

F. Initiative
Evaluatee Comments: Evaluator Comments:
| think that I:
G. Supervising Students
(for those to whom it applies)
Evaluatee: Evaluator:
A Conference was held concerning this observation: Date:
Evaluator:  Date:
Circle: Primary / Advisory

Evaluatee:  Date:
Evaluatee intends to file a response form: Yes No

Recommendations / Commendations:

Plan for improvement is attached.
Professional Growth Plan is attached.
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My signature on this evaluation summary
Primary Evaluator Date indicates that | have read it.

Advisory Evaluator Date Evaluatee's Signature Date

The Evaluatee has five (5) working days to respond to any comments.
Professional Growth Plan

Employees Name Date
Position Primary Evauator
Advisory Evaluator
God/gods
Objectives
Department Director
Glenn County Office of Education

CLASSIFIED PERSONNEL EVALUATION
(PLAN FOR IMPROVEMENT)

DIRECTIONS: Any employee who has areas needing improvement or which are unsatisfactory must develop a
Pan for Improvement with the employee's supervisor. The supervisor ligs the areas needing improvement and both
the supervisor and employee indicate what each agree is necessary to implements the plan, and by when.

Employee's Name: Date:
Position: Primary Evaluator:

Advisory Evauator:
Aress needing Improvement:

The Employee agreesto:
The Evaduator agreesto:

By (Date):

Employee's Signature Primary Evaluator's Signature




Advisory Evauator's Signature



