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THE ROLE OF THE CHILD WELFARE AND ATTENDANCE OFFICER

The primary role of the SARB Officer is to assist the school districts in the enforcement of the California Compulsory Attendance Law, school discipline policies relating to school attendance, and labor laws relating to minors.  Specific services include, but are not limited to the following.

SERVICES TO STUDENTS

· Counsel students with irregular or unusual attendance patterns.

· Follow up, through individual casework and other school personnel.


SERVICES TO PARENTS

· Consult parents when irregular attendance patterns emerge.

· Assist in directing parents to competent resource persons or agencies when needed.
· Advise parents of legal obligations

SERVICES TO SCHOOLS

· Work closely with school representatives for early identification of problems in an effort to prevent more serious problems.

· Liaison service to interpret problems within the home environment and the relationship of those problems to school.

· Work closely with members of school student study teams including teachers, administrators, nurses and psychologist.

· Interpret laws related to minors and represent the school when such laws are violated.

COMMUNITY/SERVICE AGENCIES

· Make full use of community and state referral agencies and follow up on referrals. 

· Participate in youth service agencies.

· Coordinate efforts with local law enforcement, probation, the courts, and welfare and social services.

THE ROLE OF THE SCHOOL DISTRICT AT THE SARB HEARING

A SARB Hearing will be scheduled and you will be notified to attend and present the school’s case.  Bring the following with you:

· Recorded data of meetings for your oral presentation.

· Current data on attendance (i.e. number of school days to date, number of excused and unexcused dates, suspensions, etc.) of student.

· Copy of student’s attendance and academic record and school calendar to be left with SARB.

· Student Cum Folder.

If information is available from school psychologist, nurses, counselors or public agencies that may be of assistance in this case, make an oral presentation of this fact or provide copies for the SARB files.

Be prepared to discuss your conference session and results of the meeting with the student and parent(s).

Documents relative to attendance/behavior problems shall be submitted to the SARB Officer with the referral to SARB.  Hearing will be scheduled according to the SARB Hearing Calendar. 

SCHOOL ATTENDANCE

EXCUSED ABSENCES

1. One category of excused absence includes illness, medical appointment, and attendance at the funeral of a member of the immediate family.  These absences may be counted when computing average daily attendance.

2. The second category of excused absence includes, but is not limited to, an appearance in court, observance of a holiday or ceremony of his or her religion, or for justifiable personal reasons.  These absences are considered to be “excused”. (EC 48205)

3. Absence due to illness, medical appointment and death in the immediate family will be documented at each school site by a written statement or phone call from the parent or guardian.

4. Excused absences other than those indicated in #1 will be requested in writing from the parent or guardian prior to the absence.  If an emergency situation prohibits a request prior to the absence, the written statement will accompany the student upon his or her return to school.  The request for absence must be approved by the principal or designated representative.  

5. Students with excused absences shall be allowed to complete all assignments and tests missed during the absence that can be reasonably provided, and, upon satisfactory completion, shall be given complete credit.  The tests and assignments shall be reasonably equivalent to, but not necessarily identical to the tests and assignments, which the pupil missed during the absence.  (EC 48205)

UNEXCUSED ABSENCES
1. Any student who is absent from school, or class, without a valid excuse for more than three days, or tardy in excess of 30 minutes on each of more than three days in one school year is a truant and shall be reported to the attendance supervisor.  Any student who has been reported as a truant and who is again absent from school without a valid excuse for one or more days shall again be reported as a truant to the attendance supervisor.  Any student is deemed a habitual truant who has been reported as a truant three or more times during the school year.  Prior to the reporting of this third truancy, school personnel must make a conscientious attempt to hold at least one conference with the parent.  (EC 48260-48262)

2. Any absence not documented within five school days shall be recorded as a truancy, and shall be reported to the attendance supervisor as indicated in #1.  
3. When a student’s absences are excessive in the opinion of the site principal, he/she may require a physical examination of the child, a doctor’s note, a visit by a school teacher, nurse or other district designated person to verify the need to grant an excused absence.  (California Administrative Code, Title 5, Sec. 421)

4. Students who exhibit a pattern of unexcused absence will be monitored on a regular basis by the coordinator, school principal and/or the attendance supervisor.
5. Any student who is a habitual truant or is irregular in attendance or is insubordinate or disorderly during attendance at school may be referred to the School Attendance Review Board (SARB).  The minor and his/her parents shall be notified of a referral, and the reason of the referral.  The notice shall indicate that the student and parent will be required to meet with SARB to consider a proper disposition of the referral.  
6. If the School Attendance Review Board determines that available community resources cannot solve the problem of the truant or insubordinate pupil, or if the pupil fails to respond to the directives of the board or to the services provided, SARB shall direct the County Superintendent of Schools to request a petition on behalf of the pupil in the Juvenile Court.
IDENTIFICATION OF ATTENDANCE PROBLEMS

Each school should establish a systematic identification process. The most important person for identifying truancy problems may be the secretary in charge of recording attendance.  She/he is usually the individual who brings the attendance problem to the attention of those staff members responsible for correcting the problem.  This system needs to go beyond the secretary recording the absence.  More staff members should be knowledgeable of, and responsible for, attendance problems if the number of daily absences is to be substantially reduced.

TRUANT STUDENTS
If a student is truant, a report must be made by the school administrator to the designated attendance supervisor or to the superintendent of the school district. (EC 48260)
Education Code 48260 defines a “truant” as:

“Any pupil subject to compulsory full-time education or

to compulsory continuation education who is absent from

school without a valid excuse more than three days or

tardy in excess of 30 minutes on each of more than three

days in one school year is a truant. . .” (emphasis added).

Education Code 48260.5 states that districts, upon a student’s initial classification as a truant, must notify the students, parent or guardian, by first class mail or other reasonable means, of the following:

1. That the student is truant;

2. That the parent or guardian is obligated to compel the 

Attendance of the student at school;

3. That parents or guardians who fail to meet this obligation

may be guilty of an infraction and subject to prosecution

pursuant to Education Code 48290.

The district must also inform parents or guardians of:

4. Alternative educational programs available in the district;

5. The right to meet with appropriate school personnel to

discuss solutions to the student’s truancy.

After a pupil has been defined as truant and is absent without a valid excuse again, Education Code 48261 states that such pupil “. . .shall again be reported as a truant to the attendance supervisor or the superintendent of the district.”  Education Code 48262 defines “habitual truant” as:

“Any pupil is deemed an habitual truant who has been reported as a truant three or more times per school year, provided that no pupil shall be deemed an habitual truant unless an appropriate district officer or employee has made a conscientious effort to hold at least one conference with a parent or guardian of the pupil and the pupil himself, after the filing of either of the reports required by Section 48260 or Section 48261.

INITIATION OF SARB—ACTION BY SCHOOLS

If all previous steps have been followed with the student being declared habitually truant, the school should then fill out the SARB Referral Form and submit necessary attendance documentation to the Glenn County SARB.

Some Districts may designate the school Principal as attendance supervisor.  In that event, the principal should send the SARB referral to the Glenn County Office of Education.  (See Referral Form).

Notification of the date the School Attendance Review Board will meet with the student and parent(s) will be sent by the Glenn County Office of Education.  SARB meeting dates are usually scheduled on the 2nd and 4th Wednesday of each month.

Appropriate school personnel must make arrangements to be present at the scheduled SARB meeting to review the truancy case.
EDUCATION, 

PENAL 

&

WELFARE and
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relating to 

COMPULSORY

EDUCATION LAW

EDUCATION CODE  -  48200

Each person between the ages of 6 and 18 years not exempted under the provisions of this chapter or Chapter 3 (commencing with Section 48400) is subject to compulsory full-time education.  Each person subject to compulsory full-time education and each person subject to compulsory continuation education not exempted under the provisions of Chapter 3 (commencing with Section 48400) shall attend the public full-time school or continuation school or classes and for the full time designated as the length of the schoolday by the governing board of the school district in which the residency of either the parent or legal guardian is located and each parent, guardian, or other person having control or charge of the pupil shall send the pupil to the public full-time day school or continuation school or classes and for the full time designated as the length of the schoolday by the governing board of the school district in which the residence of either the parent or legal guardian is located.

Unless otherwise provided for in this code, a pupil shall not be enrolled for less than the minimum schoolday established by law.

EDUCATION CODE – 48205

Notwithstanding Section 48200, a pupil shall be excused from school for justifiable personal reasons, including, but not limited to, an appearance in court, observance of a holiday or ceremony of his or her religion, attendance at religious retreats, or an employment conference, when the pupil’s absence has been requested in writing by the parent or guardian and approved by the principal or a designated representative pursuant to uniform standards established by the governing board.  A pupil shall also be excused from school when he or she is the custodial parent of a child who is ill or has a medical appointment during school hours.

A pupil absent from school under this section shall be allowed to complete all assignments and tests missed during the absence that can be reasonably  provided and, upon satisfactory completion, shall be given full credit therefor.  The teacher of any class from which a pupil is absent shall determine, pursuant to the regulations of the governing board of the school district, what assignments the pupil shall make up and in what period of time the pupil shall be reasonably equivalent to, but not necessarily identical to, the tests and assignments that the pupil missed during the absence.  

For purposes of the section, attendance at religious retreats shall not exceed four hours per semester.

EDUCATION CODE – 48260

Article 5.  Truants

Any pupil subject to compulsory full-time education or to compulsory continuation education who is absent from school without a valid excuse three days in one school year or tardy without valid excuse in excess of 30 minutes on each of more than three days in one school year is a truant and shall be reported to the attendance supervisor or to the superintendent of the school district.

EDUCATION CODE – 48260.5

Upon a pupil’s initial classification as a truant, the school district shall notify the pupil’s parent or guardian, by first-class mail or other reasonable means, of the following:

(a)  That the pupil is truant.

(b)  That the parent or guardian is obligated to compel the attendance of the       

       to that school.

(c) That parents or guardians who fail to meet this obligation may be guilty of an 

Infraction and subject to prosecution to Article 6 (commencing with Section

48290) of Chapter 2 of Part 27.

(d)  That alternative educational programs are available in the district.

(e) That the parent or guardian has the right to meet with appropriate school personnel to discuss solutions to the pupil’s truancy.

(f) That the pupil may be subject to prosecution under Section 48264.

(g) That the pupil may be subject to suspension, restriction, or delay of the pupil’s driving privilege pursuant to Section 13202.7 of the Vehicle Code.

(h) That it is recommended that the parent or guardian accompany the pupil to school and attend classes with the pupil for one day. 

EDUCATION CODE – 48264.5

Any minor who is a truant pursuant to Section 48260 is subject to the following:

(a) Upon the first truancy, the pupil may be personally given a written warning by any peace officer specified in Section 830.1 of the Penal Code.  A record of the written warning may be kept at the school for a period or not less than two years, or until the pupil graduates, or transfers, from that school.  If the pupil transfers, the record may be forwarded to any school receiving the pupil’s school records.  A record of the written warning may be maintained by the law enforcement agency in accordance with that law enforcement agency’s policies and procedures.

(b) Upon the second truancy within the same school year, the pupil may be assigned by the school to an afterschool or weekend study program located within the same county as the pupil’s school.  If the pupil fails to successfully complete the assigned study program, the pupil shall be subject to subdivision (c).

(c) Upon the third truancy within the same school year, the pupil may be referred to, and required to attend, an attendance review board or a truancy medication program pursuant to Section 48263 or pursuant to Section 601.3 of the Welfare and Institutions Code.  If the district does not have a truancy mediation program, the pupil may be required to attend a comparable program deemed acceptable by the school district’s attendance supervisor.  If the pupil does not successfully complete the truancy medication program or other similar program, the pupil shall be subject to subdivision (d).

(d) Upon the fourth truancy within the same year, the pupil shall be classified a habitual truant, as defined in the juvenile court which may adjudge such pupil to be a ward of the court pursuant to Section 601 of the Welfare and Institutions Code.  If the pupil is adjudged a ward of the court, the pupil shall be required to do one or more of the following:

(1) Performance at court-approved community services sponsored by either a public or private nonprofit agency for not less than 20 hours but not more than 40 hours over a period not to exceed 90 days, during a time other than the pupil’s hours of school attendance or employment.  The probation officer shall report to the court the failure of the pupil to comply with this paragraph.

(2) Payment of a fine by the pupil of not more than one hundred dollars ($100) for which a parent or guardian of the pupil may be jointly liable.

(3) Attendance of a court-approved truancy prevention program.

(4) Suspension or revocation of driving privileges pursuant to Section 13202.7 of the Vehicle Code.  This subdivision shall apply only to a pupil who has attended a school attendance review board program, a program operated by a probation department acting as a school attendance review board, or a truancy mediation program pursuant to subdivision (c).

EDUCATION CODE - 48265

Any person arresting or assuming temporary custody of a minor pursuant to Section 48264 shall forthwith deliver the minor either to the parent, guardian, or other person having control, or charge of the minor, or to the school from which the minor is absent, or to a nonsecure youth service or community center designated by the school or district for counseling prior to returning such minor to his home or school, or to a school counselor or officer prior to returning or being returned to his home or school, or, if the minor is fund to have been declared an habitual truant, he shall cause the minor to be brought before the probation officer of the county having jurisdiction over minors.

PENAL CODE SECTION 272

CONTRIBUTING TO THE DELINQUENCY OF A MINOR

“Any person who commits any act or omits the performance of any duty, which act or omission causes or tends to cause or encourage any person under the age of 18 years to come within the provisions of Section 300, 601, or 602 of the Welfare and Institutions Code or which act or omission contributes thereto, or any person who, by any act or omission, or by threats, commands, or persuasion, induces or endeavors to induce any person under the age of 18 years or any ward or dependent child of the juvenile court to fail or refuse to conform to a lawful order of the juvenile court, or to do or perform and act or to follow any course of conduct or so live as would cause of manifestly tend to cause any such person to become or to remain a person within the provisions of Section 300, 601 or 602 of the Welfare and Institutions Code, is guilty of a misdemeanor and upon conviction thereof shall be punished by a fine not exceeding two thousand five hundred dollars ($2,500), or by imprisonment in the county jail for not more than one year, or by both such fine and imprisonment in the county jail, or may be released on probation for a period not exceeding five years.  For purposes of this section, a parent or legal guardian to any person under the age of 18 years shall have the duty to exercise reasonable care, supervision, protection, and control over their minor child.” 

WELFARE & INSTITUTIONS CODE 653


(Amended effective 1/1/95)

Requires probation officers and district attorneys to immediately make any investigation deemed necessary to determine whether proceedings should be commenced in juvenile court because of a minor’s truancy when any person applies to the probation officer or district attorney to begin such proceedings.

*The mandatory language “shall immediately” is now back to the way it was before an amendment substituting “may” became effective 6/30/93.
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